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1. O0mme noJ1oKeHNst

1.1. bubmuorexka I'BOY mxkombr Ne 634 sBisieTcss CTPYKTYPHBIM MOApPA3ACICHUEM,
Y4acTBYIOLIMM B Y4eOHO-BOCIIUTATENILHOM IpOLIECCE B LENIAX OOECIeueHus: IpaBa y4aCTHUKOB
00pa30oBaTeNbHOTO Ipolecca Ha OecCrulaTHOE MOJb30BaHUE OMOIMOTEYHO-WH(OPMALIMOHHBIMU
pecypcaMu.

1.2. lesTenbHOCTD IIKOIBHON OMOIMOTEKH OTPa)KaeTCsi B yCTABE HIKOJIBI.

1.3. lenu mIKOJbHOM OMOIMOTEKU COOTHOCSTCS C LICJISIMU LIKOJIBL:

- (QopmupoBaHue o0mIeH KyJIbTYpbl JHYHOCTH OOYYArOIIMXCS HA OCHOBE YCBOCHHS
00513aTeIbBHOT0 MUHMMYMa COJIepKaHUsl 00IIeo0pa30BaTeNbHBIX MPOrpamMM, MX aJanTanus K
JKM3HH B OOILIECTBE,

- CO3JaHME OCHOBBI JUII OCO3HAHHOTO BBHIOOpPA W MOCIEAYIOIIEr0 OCBOCHHS
npodeccuoHanbHBIX 00Pa30BaTEIbHBIX MPOTPaAMM.

- BOCIIMTaHHME TPAXKIAHCTBEHHOCTH, TPYHOJIOOUS, YBaOXEHHMS K IpaBaM M CBOOOJaM
YyelioBeKa, JII0OBH K OKpysKatolel npupoje, Poaune, cembe.

1.4. lIxonpHast OMOIMOTEKA PYKOBOJCTBYETCS B CBOCH JEATEIBHOCTH (eliepaTbHBIMH
3aKOHaMH, yKazamMu U pacnopsbkeHusmu — [Ipesmpmenra  Poccuiickonn  @enepauuu,
IIOCTaHOBJICHUAMU U pacnopsbkeHussMu [IpaBurensctBa Poccuiickon denepannu, pelieHUsAIMU
MunucrepctBa oOpasoBanusi Poccuiickoit  ®enepauuu, UWHCTpYKUusAMA MUHHCTEpCTBA
uHOCTpaHHBIX Jnen Poccuiickoit ®denepannu, yCTaBOM IIKOJBI, TOJIOXKEHHEM O OuOIMoOTeKe,
YTBEPKIEHHBIM JTUPEKTOPOM HIKOJIBI.

1.5. TlopsmoK MoJIb30BaHMsI UCTOYHUKAMU HH(OpPMAINH, TIepeueHb OCHOBHBIX YCIYT H
YCIIOBUSL MX TMpeAocTaBieHHsl omperenstorcs llomokeHneM o MIKONBHOW OuOIMOTEKE U
[TpaBuinaMu OIB30BAHMUS IIKOIBHON OMOIHMOTEKON, YTBEPKACHHBIMU JUPEKTOPOM IIIKOJIBI.

1.6. Ilkoma HeceT OTBETCTBEHHOCTb 3a JIOCTYHHOCTh M KayeCTBO OHUOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

1.7. Opranuzauus oOCITyXMBaHUS  YYaCTHHKOB  OOpa30BaTelIbHOrO  Ipolecca
IIPOU3BOJUTCS B COOTBETCTBUM C IPAaBUJIAMU TEXHUKHU O€30IACHOCTU U NPOTHBOIIOKAPHBIMU,
CaHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

2. OcHoOBHbIE 321a4H

OCHOBHBIMH 3a7a4aMH IIKOJILHON OMOIIMOTEKH SIBIISIOTCS

- ofecriedyeHHe ydacTHMKaM o0Opa3oBaTeIbHOTO  Mpolecca -  00ydarommMmcs,
NeAarornyeckuM pabOTHUKAM, DPOAMUTENSM (3aKOHHBIM IPEICTAaBUTENSAM) OOyJaromuxcs -
JocTyna K MHGOpMalMM, 3HAHHUSAM, UAESIM, KYJIbTYPHBIM IIEHHOCTSM MOCPEICTBOM
MCIIOJIb30BaHUsl OMOJIMOTEYHO-NH(DOPMALIMOHHBIX PECYPCOB IIKOJIBI HA Pa3IMYHbIX HOCUTEISX:
OyMa)kHOM  (KHWKHBIH ~ (QoHA, (OHJ MNEepUONMYECKUX H3JaHHMH); KOMMYHUKATHBHOM
(KOMIIbIOTEPHBIE CETH) U MHBIX HOCUTEISIX;

- BOCIIMTAHHE KYJbTYPHOIO M I'PaKAAHCKOTO CaMOCO3HAHUs, ITOMOIIb B COLMAIN3ALUN
oOyuarolerocsi, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

- (opMupoBaHHEe HaBBIKOB HE3aBUCHUMOIO OHOJIMOTEYHOTO MOJb30BaTENsl: O0OyueHHUe
MOMCKY, OTOOPY U KPUTUUECKOH OlIEHKe MH(OpMaINH;

- COBEpIIEHCTBOBAHUE IPEIOCTABISIEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHEAPEHHS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJOTUH M KOMIIbIOTEPU3aLUU OUOINOTEUHO-UH(POPMAITMOHHBIX
npoiieccoB, (hopMupoBaHre KOMPOPTHON OMOIMOTEUHOMN Cpebl.

3. OcHOBHBIE (PyHKIUH
Jnst peanuzany OCHOBHBIX 3a7a4 OnOIMoTeKa:
dhopmupyeT Gor OMOIMOTEYHO-UH(GOPMAIMOHHBIX PECYPCOB IIKOJIBL:




- KOMIUIEKTYEeT YHHBEpCadbHBIA (OHA Y4eOHBIMU, XYHOXKECTBEHHBIMH, HAYYHBIMHU,
CIPAaBOYHBIMH, MEIarOrM4eCKUMH U HAyYHO-TIOMYJISPHBIMU JOKYMEHTAMH Ha TPAJUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTEISIX WH(OPMAIINK;

- nonoJHsAeT GoH MHPOPMAIIMOHHBIMU pecypcamu cetu HTepHeT;
co3aaet nHGHOPMALMOHHYIO TPOTYKITHIO:

- OCYIIECTBIIAET aHAIUTUKO-CUHTETUYECKYIO TepepadoTKy HH(OPMALINH;

- OpraHumsyer ¥ BeJeT CIpaBOYHO-OMONMorpaduyeckwii  ammapar: KaTaJloTh
(anmdaBUTHBIN, CHCTEMAaTHYECKHI), KapTOTeKH (CHUCTEeMaTHYEeCKyl0 KapTOTEeKy CTaTei,
TEMaTUYECKHE KApTOTEKH ), YJICKTPOHHBIN KaTaJIOT;

- pa3pabarbIiBaeT peKOMEHJaTeabHble OnbOIuorpaduueckre mocodust (CIUCKH, 0030pHI,
yKa3areiau U T.11.);

- obecrieynBaeT MHPOPMHUPOBAHUE MOJIb30BaTeNel 00 HHGOPMAITMOHHON MPOAYKLIUU;
ocymiectBisieT  auddepeHnmpoBanHoe  OUOIMOTEUHO-HHPOPMAIIMOHHOE  00CTy)KUBaHUE
oOyyaronuxcsi:

- opraHuszyer OOy4YCHHE HABBIKAM HE3aBUCUMOTO OWOIMOTEYHOTO IONHh30BATEIS U
notpedurens nHGOpMalUu, COIECHCTBYET UHTErpalluu KOMIUIEKCa 3HAHUM, YMEHUI U HAaBBIKOB
paboThI ¢ KHUTOW 1 HH(POPMALIHEH;

- OKa3plBaeT MH(OPMAIMOHHYIO NOJICPKKY B PEIICHUU 3a/lad, BO3HUKAIOIIUX B
npoiiecce ux yueOHoi, caMooOpa3oBaTeIbHON U JOCYTOBOM JIE€ATEIbHOCTH;
ocymiectBisieT  auddepeHnrpoBaHHoe  OUOIMOTEUHO-UHPOPMAIIMOHHOE  00CTy>KHBaHUE
[earornIecKuX PabOTHUKOB:

- BBIABIIsIET MH(GOPMAIMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSET 3aMpPOCHI, CBA3aHHBIC C
oOydeHneM, BOCIIUTAHUEM H 3JI0POBBEM JICTCI;

- BBISBISET HMH(OPMALMOHHBIE MOTPEOHOCTH U YIOBIETBOPSIET 3alpPOCHl B 00JIACTH
MeAarornIeCKuX NHHOBAIMI U HOBBIX TEXHOJIOTHH;

- cojeiictByeT mpodecCHOHATbHON KOMIIETEHLIMH, MOBBIIICHUIO KBaTU(UKALINU,
MIPOBEJICHUIO aTTECTAINH;

- co3gaer O0aHK menarorudeckoid MHGOpMaluu Kak OCHOBBI €AMHONW MH(GOPMAIMOHHOMN
CITY»ObI 00111€00pa30BaTEIBLHOTO YUPEKACHUS, OCYIIECTBIISIET HAKOIUICHUE, CHUCTEMATU3AIINIO
uH(pOpMallMK TI0 IpeIMeTaM, pa3esiaM U TeMaM;

- OpraHm3yer JOCTYyIl K OaHKy Ienarorndeckoid mHdopmanuy Ha J0OBIX HOCUTENSX;
MPOCMOTP IIEKTPOHHBIX BEPCH MeJarornuecKux u3aaHuii;

- OCYHIIECTBISIET TeKyiee uH(popMupoBanue (aHU uUH(OpMaIMu, 0030pbl HOBBIX
MOCTYIJIEHUH © myOnukanuii), uH(pOpMHpOBaHHE PYKOBOACTBA IIKOJBI IO BOIpOCaM
yIpaBIIeHUST 00PAa30BATEIHLHBIM ITPOIIECCOM.

4, Opranu3zauus JesiTeJJbHOCTH OMOJIUOTEKH

4.1. lllkonbHas OuOIMOTEKa MO CBOEH CTPYKType JeNUTCS Ha aOOHEMEHT, YMTaJIbHbIHI
3aJ1, OTeJ1 yYeOHUKOB U OT/I€] METOAMUYECKOM JINTEPaTyphl 110 IpeIMETaM.

4.2. bubnuoreyHo-MHGOPMAIIMOHHOE OOCIIY)KHBaHUE OCYIIECTBIISIETCSI Ha OCHOBE
01OIMOTEeYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHUHM C YYEOHBIM M BOCIHUTATEIbHBIM
IUTaHAMH LIKOJIBI, IPOTrpaMMaMH, IPOEKTAMHU U IJIAHOM pabOoThI IIKOJIbHONW OMOINOTEKH.

4.3. B nensx obecrieueHus] MOJIEPHU3AIUMN OMOJIMOTEKH B YCIOBUSAX WH(POPMATH3ALNNU
o0pa3oBaHUsl W B TMpelenax CpeACTB, BBLIEISEMbBIX YUpPEIUTENIMHU, IIKOJa OO0ecreynBaeT
OMOIMOTEKY:

- rapaHTHPOBAHHBIM (uHaHCHPOBaHUEM KOMIUIEKTOBAHHUS OoubsmoTevHo-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OT/IEIBHO);

- HEOOXOAUMBIMHU CITY>K€OHBIMHU U MPOU3BOJCTBEHHBIMU TOMEIIEHUSIMA B COOTBETCTBHH
CO CTPYKTypoll OHOIMOTEKM ¥ HOpPMATHBAMU TI0 TEXHUKE O€30MacHOCTH JKCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIaKHOCTH, 3aIBUICHHOCTH IOMELICHHS, KOPPO3UOHHO-
AaKTUBHBIX TpHUMECEH WU 3JIEKTPONPOBOASAIIEH MbUIM) U B COOTBETCTBUU C TOJOKEHUSIMU
CanlluH;



- TEJIEKOMMYHHMKAIIMOHHOM W KONMPOBAJIbHO-MHOXUTEJIIBHOW  TEXHUKOW U
HEOOXOUMBIMU MPOTPAMMHBIMU MTPOTYKTAMU;

- PEMOHTOM H CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKH U 000PYIOBaHUS OUOIHOTEKY;

- OMOJIMOTEUHOM TEXHUKOM U KaHUEISIPCKUMH MPUHATIC)KHOCTIMHU.

4.4. llxoma co3maeT yCIOBUS JJII COXPAHHOCTH amnmaparypel, 00OpyAOBaHUS U
UMYIIeCTBA OMOINOTEKH.

4.5. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh M KAdeCTBO KOMIUIEKTOBaHUS OCHOBHOTO
dboHga OMONMOTEKH, KOMIUIEKTOBaHUE Y4eOHOTO (OHAA B COOTBETCTBUU C (eaepaTbHBIMU
MEPEeYHSIMU YUYCOHHKOB U y4eOHO-METOJUYECKUX W3IaHUN, CO3TaHHE HEOOXOIMMBIX YCIOBUMN
JUTSL IEITEIIbHOCTH OMOJIMOTEKU HECET AUPEKTOP HIKOJIBI B COOTBETCTBUU C YCTABOM IIKOJIBI.

4.6. Pexxum paboThl MIKOTHHOW OMOIMOTEKU OMPEICIISICeTCs 3aBEAYIONUM OUOINOTEKON
B COOTBETCTBUHU C MPABUIIAMU BHYTPEHHEIO PACIIOPSIIKA IKOJIBI.

5. Ynpasienue. llITaTel

5.1. VYmnpaBneHue IKOIbHONH OMOIMOTEKOM OCYIIECTBISETCSI B COOTBETCTBUU C
3aKO0HO1aTenbCcTBOM Pocculickoi @enepanuv 1 yCTaBOM HIKOJIBI.

5.2.. OOmee pPyKOBOACTBO JAESATEIHLHOCTHIO MIKOJBHOW OMOIMOTEKH OCYIIECTBISET
JTUPEKTOP LIKOJBI.

5.3. PykoBOJICTBO MIKOJIBHON OMOJIMOTEKOW OCYIIECTBISIET 3aBEAYIOIIHI OMOIMOTEKOM,
KOTOpBIi HECET OTBETCTBEHHOCTh B IMpejAeNaX CBOCH KOMIIETEHLUU TIepea OOIIeCTBOM H
JTUPEKTOPOM IIKOJIBI, OOYJAIOIIUMHUCS 32 OPTaHU3AIUIO0 U PE3YNIbTaThl ACSITEIBHOCTU IIKOJIBHON
OMOMMOTEKH B COOTBETCTBHHM C (DYHKIIMOHATIBHBIMU OOS3aHHOCTSMH, MPETyCMOTPEHHBIMH
KBTM(DUKAIIMOHHBIMHA TPEOOBAHUSIMH, TPYJOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

5.4. 3aBenyoomuii OMOIMOTEKON HA3HAYAETCA JUPEKTOPOM ILIKOJbI, SBISETCS YJICHOM
MEJaroru4eckoro  KOJUICKTHBA U BXOJUT B  COCTaB  MEJAarormueckoro  CoBeTa
0011e00pa30BaTEIHLHOTO YUPEKICHUS.

5.5. Ilopsiok KOMIUIEKTOBaHMS IITara IIKOJIbHOW OMOJMOTEKH perjaMeHTUpYyeTcs
YCTaBOM IIKOJIBI.

5.6. B memsax obecneuenus muddepeHIMpOBaHHON PabOTHI MIKOJBHON OHOIHOTEKH
MOTYT BBOJUTHCS JIOJDKHOCTH: 3aBEAYIOUINI ONOIMOTeKoM, OMbImoTeKaps.

6.7. TpynoBble OTHOMmIEHUS PAOOTHUKOB IIKOJIHHOW OHOMMOTEKM W IIKOJIBI
PEryJaupyrOTCs TPYIOBBIM JOTOBOPOM, YCJIOBHUS KOTOPOTO HE JOJDKHBI NPOTUBOPEUYUTH
3aKOHOJIaTeNbcTBY Poccuiickon denepanuu o Tpye.

6. [IpaBa u 00sI3aHHOCTH OMOJINOTEKH

6.1. PaGoTHHKY MIKOJIBHON OMOIMOTEKH UMEIOT TIPABO:

- CaMOCTOSITENIbHO  BbIOMpaTh (QOpPMBI, CpeAcTBA M METOJbl  OMOIMOTEYHO-
UH(POPMALIMOHHOTO O0CTYXHBaHUs O00pa30BaTENbLHOTO M BOCIMTATENBHOIO IPOLIECCOB B
COOTBETCTBHUH C LEISIMHU U 33/1a4aMH, YKa3aHHBIMH B YCTaBE IIKOJIBI ¥ TIOJIOKEHUU O IIKOJIHHON
OMOJINOTEKE;

- MPOBOJIUTH B YCTAHOBJICHHOM IOpsAIKE (aKyJbTaTUBHBIC 3aHATHUS, YPOKH U KPYKKH
6ubnMoTeyHo-O0nbmorpadguyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYpPHI;

- PEKOMEH/I0BaTh NCTOYHUKH KOMIUIEKTOBaHUS HH(POPMAIIMOHHBIX PECYPCOB;

- U3bIMaTh U pEaM30BbIBATh JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUH C MHCTPYKLIKEH IO
yueTy OubInoTevyHoro QpoHma;

- ONpEeAeNsATh B COOTBETCTBHM C IpaBUJIAMM IOJIb30BAaHMS IIKOJBHOW OMOIMOTEKOH,
YTBEP)KICHHBIMH JHPEKTOPOM IITKOJIBI, ¥ TIO COTJIACOBAHUIO C POJIUTEILCKAM KOMHUTETOM WIIA
MOMEYUTENbCKUM  COBETOM BHJIBI W pa3Mepbl KOMIIEHCAlMM  yiiep0a, HaHECEHHOTO
MOJIb30BaTEIIMU OHOJIMOTEKH;

- IMETh €XKETOHBIN OTIYCK B COOTBETCTBHUH C JIOKAIbHBIMA HOPMATUBHBIMHU aKTaMU;

- OBITH TIPE/ICTABICHHBIMU K PA3IMYHBIM (hOpMaM MOOIIPEHHS;



- y4acTBOBATh B COOTBETCTBUU C 3aKOHOJAATeNbcTBOM Poccuiickoit denepanuu B padote
OMOJIMOTEYHBIX aCCOLMAIINI U COK30B.

6.2. PaboTHHKY OUOIHOTEKH O0SI3aHbI:

- o0ecneynTh MOJIBL30BATENSIM BO3MOXKHOCTh PaboOThl ¢ MH(MOPMALMOHHBIMU pecypcamMu
OMOINOTEKH;

- UH(OPMHUPOBATH MOIB30BATENEH O BUAX MPEIOCTABIAEMbIX OMOINOTEKON YCIyT;

- 00ecreuynTh HayYHYI0 OPraHu3aluio (OHIOB U KaTajJoros;

- (hopmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKACHHBIMU (PeiepalibHbIMU MEPEUHIMU
yueOHBIX U3JaHHK, 00pa30BaTEIILHBIMU MPOTPAMMAMH IITIKOJIBI, HHTEPECaMH, MOTPEOHOCTSIMH U
3arpocaMu BCeX MEPEUNCICHHBIX BBILIE KaTEeTOpUi MOJIb30BaTENEeH;

- COBEpIICHCTBOBaTh  HMH(POPMAIMOHHO-OMOMMOTrpaduyeckoe u  OMOIMOTEUHOE
o0ciyXKUBaHUE MOJIb30BATEIICH;

- o0ecrieynBaTh COXPAaHHOCTh HCIOJNB30BAaHUS HOCUTENEH HHPOpMAlMU, UX
CUCTEMAaTHU3AallHIO, pa3MEIICHHE U XpPaHEHUE;

- obecnieunBaTh PEKUM pabOTHI IKOIBHON OMOIHOTEKH;

- OTYUTHIBATHCS B YCTAHOBJIEHHOM IOPSIJIKE Mepel AUPEKTOPOM IIKOJIIBI;

- MOBBIMIATH KBATU(UKAIINIO.

7. IIpaBa n 00513aHHOCTH MOJIb30BaTe el ONOINOTEKH

7.1. ITonp3oBaTenu OUOIMOTEKH UMEIOT MPaBO:

- TIOJTy4aTh MOJHYI0 WH(POPMAIUIO O cocTaBe OuOmoTedHoro (honaa, nHHOPMATMOHHBIX
pecypcax u IpeoCcTaBIsieMbIX OUOIMOTEKON ycyrax;

- I10JIb30BAThCsl CIIPAaBOYHO-0MOIMOrpaduuecKUM armaparoM OUOIMOTEKH;

- IOJIy4aTh KOHCYJIbTAI[MOHHYIO TIOMOIIIb B IOMCKE ¥ BBIOOPE HCTOYHUKOB MH(POPMAIUH;

- MOJIy4aTh BO BPEMEHHOE IMOJIh30BAaHUE HA a0OHEMEHTE M B YUTAIBHOM 3aJI¢ MeYaTHHIC
U3JIaHUS U IPYTHe UCTOYHUKH UH(OPMALINK;

- MPOJIJICBATh CPOK MOJIH30BAHUS IOKYMECHTAMU;

- ToJly4aTh TeMarudeckue, (akrorpaduyeckue, yTOUHsIOmMEe U Oubmuorpaduueckue
CIpaBKU Ha OCHOBE ()OHIAa OMOIHOTEKH;

- Y4aCcTBOBAaTh B MEPONPUSITUSIX, IPOBOIUMBIX OMOIHOTEKO;

- oOpamarbes It pa3penieHrs KOHQIUKTHOW CUTYaAIUH K JUPEKTOPY IIKOJIBL.

7.2. Ilonp3oBaTeny MKOIbHOM OMOTUOTEKH 00sI3aHbI:

- coOroIaTh IpaBuUIIa MOJIB30BAHMS IKOJIBHON OMOTNOTEKOM;

- OEpe’KHO OTHOCHUTHCS K MPOU3BEACHUSIM MeuyaTH (HE BHIPHIBaTh, HE 3arudaTh CTPAHMIL,
HE JIeJIaTh B KHUTAX IMOJTYEPKUBAHUS, [IOMETKH ), MHBIM JJOKYMEHTaM Ha Pa3IMYHbIX HOCHUTEISIX,
000py/I0BaHNI0, UHBEHTAPIO;

- TTO/IJICP’KMUBATH TIOPSTIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOTHMOTEKH,
PacCTIONIOKEHUS KaPTOUYEK B KATAJIOTax M KapTOTEeKax;

- TIOJb30BAaThCSl IIEHHBIMH M CHPABOYHBIMH JOKYMEHTAMH TOJIbKO B TOMEIICHUU
OMOINOTEKH;

- yOeUThCS MPH TTOJIYICHUN TJOKYMEHTOB B OTCYTCTBUU JIe(EKTOB, a IPU OOHAPYKEHUU
npouH(poOpMUpOBaTh 00 3TOM paboTHHKA OuOIMoTeku. OTBETCTBEHHOCTh 3a OOHApy)KEHHBIE
ne(deKThI B CIaBa€MbIX JOKYMEHTAaX HECET MOCJIEIHUM MOTh30BaTENb;

- pacmuChIBaThCS B YHUTATEIBCKOM (GOpPMYIsipe 3a KaxAbld MOTYyYSHHBIH JOKYMEHT
(uckmmrouenue: odyqaronuecs 1-4-x KjIaccon);

- BO3BpalIaTh JOKYMEHTHI B IIKOJIbHYIO OMOTHMOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHATh JIOKYMCHTBHI IIKOJIbHOM OMOJIMOTEKH B Cydae WX YTPaThl WM TOPYH MM
PaBHOIICHHBIMH, JTHOO KOMIICHCHpPOBAaTh YIIepO B pa3Mepe, YCTAaHOBIEHHOM IMpaBUIIaAMHU
MTOJIb30BaHUS IMIKOJIBHON OMOIMOTEKOM;

- TIOTHOCTBIO PACCYUTATHCS C IIKOJIBLHOW OMONMOTEKON MO0 MCTEUYEHUH CpoKa OOydeHUs
WK paboThl B LIKOJIE.

7.3. Topsiiok moNIb30BaHUs MIKOJIBEHOM OMOTUOTEKOM:



- 3amuch B IIKOJBbHYIO OHUOJIMOTEKY OOYYaromuXcs MPOU3BOIUTCS IO CIHUCOYHOMY
COCTaBy KJjlacca, MeJJarorn4eckKux U UHbIX PAOOTHUKOB IIKOJIBI - B MHAUBHUYAIbHOM MOPSIKE;

- IepeperucTpanus Mojab30BaTeIei MKOIbHON OMOIMOTEKH MPOU3BOAUTCS €KETO/IHO;

- JIOKYMEHTOM, HOJTBEPXKJIAIOIIMM IIPaBO I0JIb30BaHUs OMOIMOTEKOH, sBIsAETCS
YUTATENLCKUH PopMyIIsip;

- YMTaTeNbCKUH (opMyJsip (UKCUPYET AaTy BbLAAYM I10JIb30BATENI0 JOKYMEHTOB M3
¢dona GMOTMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

7.4. TlopsAiok 1MoIb30BaHUs A00HEMEHTOM:

- TIOJIb30BATEIM MMEIOT MPaBO MOJYYHUTh HA JIOM U3 MHOTOTOMHBIX M3IaHUN He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

- MAaKCUMaJIbHBIE CPOKH T10JIb30BAaHUS JOKYMEHTAMHU:
y4eOHHKH, ydeOHBIC TOCOOUSI — yUeOHBIN IO,
HAYYHO-TIOMYJISIpHAsl, TO3HABATENIbHAS, XyI0’)KECTBEHHAs IUTepaTypa - 14 qHei;
NEepUOINYECKUE U3/1aHuUs, U3/IaHHsl TOBBILIEHHOTO CIpoca - 7 THE;

- TOJI30BATEId MOTYT MPOMJIUTH CPOK TOJb30BAHUS JOKYMEHTAaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYI'UX MOJIb30BaTENEH.

7.5. Ilopsiiok 10JIb30BaHUsl YUTAIBHBIM 3aJI0M:

- JOKYMEHTbI, IpeHa3HaYCHHbIE [l Pa0OThl B YUTAIBHOM 3ajie, Ha IOM HE BBIIAIOTCS;

- DHUMKJIONEIWHU, CIPABOYHHUKH, PEAKHE, ILEHHBIE M HMMEIOIIHecS B EIWHCTBEHHOM
9K3EMIUISIPE TOKYMEHTBI BBIJAIOTCS TOJIBKO Ul pa0OThl B YUTAIILHOM 3alle;

7.6. ITopsimox paboThI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:

- paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOIO IMpoLEecca MPOU3BOIAUTCS IO
rpaduKy, yTBEpKICHHOMY IUPEKTOPOM IIKOJIBI U B IPUCYTCTBHU COTPYAHUKA OMOIMOTEKH;

- pa3peraeTcst paboTa 3a OJHUM IEPCOHAILHBIM KOMIIBIOTEPOM He 0ojiee ABYX YeJIOBEK
OJTHOBPEMEHHO;

- paboTa C KOMIIBIOTEPOM TIPOM3BOJUTCA COIJIACHO YTBEPXKJAEHHBIM CAaHUTApHO-
TUTUCHHYECKUM TPEOOBAHUSIM.



